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Company Name: 		MCC Technique Sdn. Bhd.
The Cruze Level:		Lot 12 Level 2
Name of Floor Warden:     	Hedy Ee
Appointment:                            Account & Admin
Contact No:                                019-2399 266
Date of emergency event:       5 Mar 2025

Note:  All The Cruze occupants (i.e. company directors and employees) had been assigned to meet/gather during an emergency event at the designated evacuation assembly point and the Floor Warden shall conduct a head count accordingly (as below).

	No.
	Employee Name
	Handphone
No.
	Appointment
	Head Count Checklist
(Please tick 
if present)
	Reason for being
Absent

	1
	Ong Lay Cheong
	012-638 1878
	MD
	
	

	2
	Jane Yong
	016-301 4022
	PA
	
	

	3
	Philip Yong Choong Min
	016-662 2021
	ED
	
	

	4
	John Goh
	016-917 0128
	PM
	
	

	5
	Hedy Ee
	019-239 9266
	Acc & Admin
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Prepared by (Floor Warden):




Signature:
Name:                Hedy Ee
Appointment:   Acc & Admin
Date:                   5 March 2025

	Verified by:




Signature:
Name:               Philip Yong
Appointment:  Exe. Director
Date:                  5 March 2025

	Recorded by:




Signature:
Name:               Nurul Atikah
Appointment:  SAE
Date:                  5 March 2025
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